
How to add a contact. 
 

 

First you need to bring up the main email screen

 

Click on the mail. You will see contacts, click on the contacts 

 



Click on the mail and then click on the contacts. This will pop up click on the new contacts. 

 

You will see this. Fill out all the things you know about the person. 

 



It should look something like this.

 

It will add it automatically. You have just added a contact. 

 


